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Pre-Apprenticeship Training
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	Proposing Agency: 
	
	

	
	

	Official Corporate/Agency Name

(If different than above)
	
	

	

	Type of Agency:

	___ Private-for-profit
	___ Private Non-profit
	___ Government
	___Public Education

	
	

	Proposal Contact Person
	
	

	
	
	
	
	
	

	Phone
	
	
	FAX
	
	
	E-mail
	

	
	
	
	
	
	

	Amount Requested
	$
	
	


	Proposal Specifications and Certification

	The undersigned certifies that to the best of my knowledge and belief the data presented in this application is complete, accurate and current at the time this proposal is being submitted for consideration.  I further certify that this agency will comply with the provisions stated and/or referenced in the Proposal Instructions and that non-responsive applications, as determined by the Kalamazoo-St. Joseph Workforce Development Board, may not be reviewed for considerations.

	

	Signature of individual authorized to bind the proposing agency in contract

	

	Typed/printed Name and Title 

	Date
	
	
	


Kalamazoo-St. Joseph Workforce Development Program

Road Construction Apprenticeship Readiness (RCAR)

Pre-Apprenticeship Training

Proposal Response: Statement of Work
There are a number of areas within this Statement of Work that require a specific response. These responses will serve as benchmarks to which the agency/organization will be held accountable. Those preparing responses to this RFP must ensure that your organization/agency has or can develop the capabilities to meet the standards described in this Statement of Work and those benchmarks offered in the proposal response.

Do not exceed the number of pages indicated for each response. The last three responses (E, F and G) may be included on the same page.

Begin your response on the second line below the section description.

Kalamazoo-St. Joseph Michigan Works Area
Road Construction Apprenticeship Readiness (RCAR)

Pre-Apprenticeship Training

Proposal Response: Statement of Work
.

A. Organizational Experience (1 page)
Describe your agency/organization’s specific experience and expertise in providing training similar to the training described in these proposal instructions.

B. Instructional Staff (1 page)
1. Describe the number and qualifications of staff that will be assigned to this project.
2. Describe the process through which these staff were identified and selected.

3. Describe the organization’s process to ensure that training will not be interrupted if the assigned staff is not available for instruction due to illness or other reasons.

C. Training/Instructional Coordination (3 pages)
1. Identify those portions of the RCAR curriculum that your agency does not have the capacity to provide due to limited resources, non-certified instructors, etc. (e.g., First Aid/CPR/AED training).
2. Describe the process that your organization will follow to secure instructors for training that the organization does not have the capacity to provide due to limited resources, non-certified instructors, etc.

3. Describe the field trips that will be provided including the use of external entities required to complete the exercises.

4. Michigan Works One-Stop Service Center (Youth Opportunities Unlimited [YOU], a division of the Kalamazoo Regional Educational Services Agency [KRESA]) will provide basic skills remediation using KeyTrain product that supports ACT’s WorkKeys® assessments used for this training program. Describe how your organization will work with YOU/KRESA in order to ensure successful remediation.
5. Describe the flexibility in the proposed training to accommodate “make-up” sessions and/or tutoring for individuals that may have missed specific classes or are having difficulty in one or more classes other than for basic skills remediation.

D. Training-Related Supplies and Materials (1 page – may also refer to Form C-2 if necessary)
1. Provide a listing of supplies and materials required for individual students to ensure successful participation in the training. (See also Budget Narrative [Form C-2])

2. Describe how training-related materials and supplies will be acquired by students if not otherwise provided through the training institution.

E. Ancillary Assessment/Training Activity (1/3 page)
Describe any assessment/training that the training organization requires and/or proposes that is not already identified in the RCAR Program and Curriculum (Reference 2)

F. Location of Training (1/3 page)
Identify the site(s) where the classroom training will be provided. Selection of a training provider may consider the training sites proximity to the residency of the majority of individuals selected for participation in the RCAR Pre-apprenticeship Training.

G. Schedule of Training (1/3 page)
Identify your time frame for implementation, of the RCAR training including the estimated starting date, to ensure that training for this initial class will be completed no later than March 19, 2010.
Form C
RFP 2009-08
Kalamazoo-St. Joseph Workforce Development Program

Road Construction Apprenticeship Readiness (RCAR)

Pre-Apprenticeship Training

Budget Forms

Form C-1
RCAR Budget Summary

Form C-2
RCAR Budget Narrative

Form C-3
RCAR Budget Expense Item Description

FORM C-1

KALAMAZOO-ST JOSEPH MICHIGAN WORKS AREA
RFP 2009-08 RCAR
Budget Summary

Organization Name:
	Expense Item
	Total

	Instruction Salaries and Benefits
	 

	Instructional Equipment
	 

	Copies and Duplication
	 

	Instructional Materials & Supplies
	 

	Student Training-Related Items
	 

	Student Fees
	 

	Travel/Transportation
	 

	Other: (Specify)
	 

	 - 
	 

	 - 
	 

	 - 
	 

	 - 
	 

	 - 
	 

	 - 
	 

	 - 
	 

	TOTAL
	$0

	
	

	Total Students
	15

	Fixed-Unit Price
	$0

	
	


FORM C-2

KALAMAZOO-ST JOSEPH MICHIGAN WORKS AREA
RFP 2009-08 RCAR
Budget Narrative

Provide a description of the contents of the individual line items on the Line Item Budget Summary. The description should include such information as necessary to adequately describe the elements and, as appropriate, computations that clearly identify the individual elements that are associated with each expense item for which a cost is anticipated and how they were established. An example of a budget narrative response is provided on the next page.

Cells will expand with text. Use a separate row for each expense element. To preserve the cell formulas where necessary to incorporate each expense element within the expense item, insert additional rows above the last line for the respective item category.
	Description of Expense Elements
	Cost per Unit
	x   No of Units
	=   Total Cost

	
	
	
	

	Instruction Salaries and Benefits
	 
	 
	0

	 
	0
	0
	0

	 
	0
	0
	0

	 
	0
	0
	0

	 
	0
	0
	0

	Instructional Equipment
	 
	 
	0

	 
	0
	0
	0

	 
	0
	0
	0

	 
	0
	0
	0

	Copies and Duplication
	 
	 
	0

	 
	0
	0
	0

	 
	0
	0
	0

	 
	0
	0
	0

	Instructional Materials & Supplies
	 
	 
	0

	 
	0
	0
	0

	 
	0
	0
	0

	 
	0
	0
	0

	Student Training-Related Items
	 
	 
	0

	 
	0
	0
	0

	 
	0
	0
	0

	 
	0
	0
	0

	 
	0
	0
	0

	Participant Fees
	 
	 
	0

	 
	0
	0
	0

	 
	0
	0
	0

	 
	0
	0
	0

	 
	0
	0
	0

	Travel/Transportation
	 
	 
	0

	 
	0
	0
	0

	 
	0
	0
	0

	 
	0
	0
	0

	Other (Not otherwise included in the above categories)
	 
	 
	0

	 
	0
	0
	0

	 
	0
	0
	0

	 
	0
	0
	0

	 
	0
	0
	0

	 
	0
	0
	0

	 
	0
	0
	0


See example on next page…

Budget Narrative Example

Budget Expense Item: “Instructional Materials and Supplies” ($1,545)

Expense Elements: Instructional materials used in the training of participants including films, DVDs, software, computer manuals, textbooks, workbooks, newspaper subscriptions, consumable materials used by participants while on the job or in training, safety equipment, protective clothing, etc. not otherwise included in other expense items.

Elements of Cost: 

· MS Basic Software, network version ($1,110 x 1= $1,100) College bookstore
· CareerSafe Instructor Manual and supplemental exercises ($50 x 1 = $50) careersafeonline.com
· CareerSafe Training Access: ($18.00 x 15 students = $360) careersafeonline.com

· Instructor Manual (Blueprint Exercises, $35.00 x 1) Barnes & Noble
FORM C-3
KALAMAZOO-ST JOSEPH MICHIGAN WORKS AREA
RFP 2009-08 RCAR
Expense Item Descriptions

Instruction Salaries & Benefits: Salaries and benefits for instructional personnel
Instructional Equipment: Cost of rental/leasing equipment required for effective instruction
Copies & Duplication: Cost of external or internal printing of materials used in training. Do not include any cost for these items if they are included under (Instructional Materials & Supplies)
Instructional Materials & Supplies: Instructional materials required for the effective delivery of training. Example: Textbooks, instructor manuals, instructional software, audio/visuals, assessment instruments, expendable materials, etc.
Student Training-Related Items: Items required for individual participants to effectively participate in training. Example: Specialized calculators, special software, individually owned computers, safety glasses, uniforms/clothing, medical clearances/immunizations, etc.
Student Fees: Fees required for participants to engage in instructional activities
Travel/Transportation: Costs of transportation and or travel that is associated with off-site training instruction or field trips.
Other: Include any costs not otherwise included in the previous expense items. Describe the contents of the expense elements of this expense item in the Budget Narrative.
Form D
RFP 2009-08
CONFLICT OF INTEREST STATEMENT

In the space provided below, indicate and describe any business, employment, or family relationships your organization (including proposed subcontractors) or any staff members of your organization (including proposed subcontractors) may have with any of the members of the Kalamazoo-St. Joseph Workforce Development Board or staff of the Kalamazoo-St. Joseph Michigan Works Agency (Reference 5).
Attach additional pages if necessary.  If no relationship exists, place one check mark (() on the line and in the column titled “NONE”.
	Name of WDB Member or MWA Staff
	Description of Relationship
	None

	
	
	

	No relationship(s) of the nature described above exists…..
	

	or
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	












